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ARE SPECIAL EVENTS HARMLESS?

Does your District receive Use of Facility 

requests for weddings, parties or to host a 

meeting? Does your District want to host 

your own event off-site? Is this covered 

under your insurance policy or does this 

require a separate special event policy? 

“Special events” are typically one-time 

events outside the normal range of 

programs and activities. Many of the 

District’s hosted off-site events are likely 

covered under your general liability policy 

but what about people or entities using 

District facilities? What additional risks may 

your District be taking on? 

Read on for guidance on detecting your 

District's vulnerabilities when allowing or 

hosting special events. 

District as the Lessor 
When allowing a member of the public or 

another entity to use District facilities, you 

should have an agreement in place requiring 

that the renter provide a certificate and 

endorsement naming the District as an 

additional insured.

The insurance requirements in the 

agreement should be relevant to what the 

activity is. For example, if an entity is using a 

meeting room to host a public meeting, $1M 

in general liability limits may be appropriate. 

However, if an entity is using facilities for a 

wedding or party where they will be serving 

or selling alcohol, in addition to the general 

liability you will need to require liquor 

liability. If the renter does not have 

insurance, they can purchase “Special Event 

Coverage” that will cover their event. 

Creating a checklist to use in conjunction 

with the use of a facilities/rental application 

will aid in ensuring that all insurance and 

safety checks have been completed. 

Information about the Special Events Liability 

Program and the Insurance Requirements in 

Contracts Manual can be found in 

MemberPlus under Reports/Forms/Archives.

District as the Host 
When renting off-site premises, most entities 

will require to be named as an additional 

insured and have specific insurance 

requirements. Read the agreement carefully 

and review with your insurance provider to 

determine if the event is covered under your 

existing policy or if a separate policy is needed. 

Depending on the size and type of activity, you 

may also want to check with your District’s legal 

counsel for any additional recommendations. 

https://memberplus.sdrma.org/
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District as the Host 
Some events may 

include serving or 

selling alcohol. If the 

District is hosting an 

event and alcohol is 

served, contact 

SDRMA Member 

Services to confirm if 

this will be covered

District as the Host 
These types of events often involve street 

closures as well as multiple vendors, so 

consideration should be given to the potential 

risks. When hosting, whether on or off-site, 

the District should confirm with their 

insurance provider that no additional 

insurance is needed. The District should also 

require additional insured endorsements from 

any vendors and food trucks that include the 

appropriate coverage (i.e.: liquor liability, 

general liability, auto liability, etc.). If the event 

includes closing off streets, be sure that an 

approved traffic safety plan is also in place. 

District as the Lessor
If a renter is applying for use of facilities for 

this type of event, the use of facilities/rental 

agreement should include that any vendors 

used by the renter need to have the same 

insurance requirements as the renter. If the 

event has street closures, as noted above, a 

traffic safety plan should be in place. Refer to 

the California Manual on Uniform Traffic 

Control Devices for guidance.

BOUNCE HOUSES

SELLING OR SERVING ALCOHOL

under General Liability. Any hired vendors 

will need to name the District as an 

additional insured for liability and liquor 

liability. Additional considerations may 

include:

▪ Who will verify the age of the 

participants?

▪ Is there a safety plan in place in case of 

disorderly conduct? 

▪ Should security be provided? 

District as the Lessor
If a renter is using the District’s facilities, the 

general liability certificate and endorsement 

needs to include host liquor liability 

insurance. If they will be selling alcohol, they 

need to have a valid liquor sales license and 

have liquor liability covering the sale of 

alcohol. 

Whether the District is hosting or allowing 

use of facilities to a renter, the links below 

provide important information regarding the 

CA ABC requirements (Alcoholic Beverage 

Control) as well as considerations for when 

security is required:

▪ Alcohol Event Authorization

▪ Security Requirements

OUTDOOR CONCERTS, MARKETS, etc.

District as the Host
Bounce house rentals 

are fairly common at 

outdoor events and 

can be dangerous if 

not managed properly.  

Take a look at the 

SDRMA Bounce House 

Risk Advisory for 

additional guidance. 

https://dot.ca.gov/programs/safety-programs/camutcd
https://dot.ca.gov/programs/safety-programs/camutcd
https://www.abc.ca.gov/licensing/license-forms/event-authorization/
https://apg-svcs.com/do-you-need-security-to-have-alcohol-for-an-event-in-california/
https://www.sdrma.org/files/381f72c60/Bounce+House+Risk+Management.pdf
https://www.sdrma.org/files/381f72c60/Bounce+House+Risk+Management.pdf
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